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Fee Schedule 
 
 
Audio Recordings 
                   Provided on CD or Flash 
Drive 
                   Emailed 

 
$10.00 
Free 

Digital Reports and Information 
                   Printed 
                   Provided on CD or Flash 
Drive 
                   Emailed 

 
$0.25 per one-sided page  
$10.00 
Free 

Computer reports requiring special 
programming services 

$75 per hour (after the first hour) 

Document certification $1.25 per document 
Photos 
                   Printed 
                   Emailed 

 
$5.00 
Free 

Faxes (Local or long distance) $0.50 per page (must include a cover 
page) 

Maps & Plans – Black and White 
                   8.5 x 11 inches 
                   11 x 17 inches 
                   24 x 36 inches 
                   Provided on CD or Flash 
Drive 
                   Emailed 

 
$1.00 
$1.00 
$5.00 
$10.00 
Free 

Maps & Plans – Color 
                   8.5 x 11 inches 
                   11 x 17 inches 
                   24 x 36 inches 
                   36 x 48 inches 
                   Emailed 

 
$5.00 
$10.00 
$25.00 
$30.00 
Free 

Photocopies – Black and White, up to 
11x17 inches 

$0.25 per one-sided page 

Research and Retrieval Fees $41.00 per hour for requests requiring 
more than one (1) hour of staff time 

Town Code 
                   Town Code plus binder 
                   Yearly supplements 
 
                  Code book binder only 

 
$175.00 
Fee based on a proportional share of 
prior year’s supplement cost 
$35.00 

Transcripts – pursuant to court order only $3.50 per page, or current contractor rate 
for transcription service 

Privilege Review Fee/Create Privilege 
Log 

$25.00 per hour 

 


	AMENDED ADMINISTRATIVE RULES AND REGULATIONS CONCERNING PUBLIC RECORDS UNDER THE “COLORADO OPEN RECORDS ACT”
	1. Effective Date.  These amended administrative rules and regulations (“Amended Regulations”) are effective December 8, 2020.
	2. Authority; Finding.
	2.1 These Amended Regulations are promulgated by the Town Clerk of the Town of Breckenridge pursuant to the authority granted by Section 24-72-203(1)(a), C.R.S.
	2.2 These Amended Regulations are reasonably necessary for the protection of the Town’s records and the prevention of unnecessary interference with the regular discharge of the Town Clerk’s duties or the Town Clerk’s office.

	3. Adoption Procedures. The procedures set forth in Chapter 18 of Title 1 of the Breckenridge Town Code were followed in connection with the issuance of these Amended Regulations. Notice of the adoption of these Amended Regulations was given in accord...
	4. Definitions.  As used in these Amended Regulations the following words have the following meanings:
	Has the meaning described in Section 24-72-203(3)(b) of the Act.
	5. Purposes. The purposes of these Amended Regulations are:
	(a) to set forth general policies and procedures for providing access to public records maintained by the Town in compliance with the standards and requirements of  the Act; and
	(b) to establish reasonable and standardized fees for producing copies of and information from Town-maintained records as authorized by the Act.

	6. Interpretation and Construction of These Amended Regulations.
	6.1 These Amended Regulations are to be interpreted and applied a manner that is consistent with the Act, and the judicial decisions interpreting the Act.
	6.2 It is not the intent of these Amended Regulations to expand or enlarge the provisions of the Act in any way, or to make any writing a public record subject to inspection that is not a public record under the Act.
	6.3 If there is a conflict between these Amended Regulations and the Act, the Act controls. If there is a conflict between these Amended Regulations and a judicial decision interpreting the Act, the judicial decision controls.
	6.4 Wherever applicable in these Amended Regulations the singular includes the plural, and the plural includes the singular. Further, references in these Amended Regulations to the female gender include the male gender.
	6.5 Except as provided in Section 11.3 with respect to copyrighted records, the right to inspect a record includes the right to obtain a copy of such record upon payment of the applicable fee(s).

	7. Scope. These Amended Regulations apply to all requests for inspection and copying of Town records, except those records covered under the Criminal Justice Records Act. Requests for inspection and copying of records subject to the Criminal Justice R...
	8. General Statement of Policy. It is the policy of the Town that public records are open for inspection at reasonable times in accordance with and subject to the limitations of the Act.
	9. Official Record Custodians Designated.
	9.1 The Town Clerk is the official custodian of all records maintained by the Town, except for criminal justice records and Human Resource Department records. The Town Clerk will coordinate with the other record custodians when necessary to respond to...
	9.2 The Town Clerk may designate another person to perform the duties required by these Amended Regulations. Unless otherwise stated, all references in these Amended Regulations to the Town Clerk apply to the any person designated by the Town Clerk to...

	10. Procedures.
	10.1 Except as provided in Section 11, all public records of the Town shall be open for inspection and copying in the office of the Town Clerk during normal office hours observed by the Administrative Offices of the Town of Breckenridge.
	10.2 An informal inquiry about whether a particular record exits or does not  exist is not a formal request to inspect such record, and the Town Clerk is not required to respond to such an informal request. A party making a formal request to inspect o...
	10.3 All requests to inspect or copy Town records received by the Town shall immediately be forwarded to the Town Clerk. Only the Town Clerk or her designee may respond to a request to inspect or copy Town records.
	10.4 If the public record requested is not in the custody or control of the Town Clerk, the requesting party may request a written statement explaining the reason for the absence of the record from such custodian’s custody or control, its location, an...
	10.5 Any record that has been deleted from the “Trash,” “Deleted Items,” or similar folder of a Town employee’s computer is no longer within the care, custody and control of the Town and is not subject to inspection under these Amended Regulations, if...
	10.6 If the public record requested is in the custody and control of the Town Clerk, but is in active use or in storage and, therefore, not readily available at the time an requesting party asks to examine it, the requesting party may request a writte...
	10.7 The date and hour set for the inspection of records not readily available at the time of the request will be within a reasonable time after the Town Clerk receives the request.  A “reasonable time” is presumed to be within three working days or l...
	10.8 All original Town records must remain in the possession, custody, and control of the Town Clerk at all times.
	10.9 The Town Clerk will redact any private or confidential information contained in a public record before it is copied and released to a requesting party.
	10.10 The Town Clerk is not under any duty to create a new public record in response to a record request.

	11. When Inspection of Public Records Will Be Denied or Limited.
	11.1 Inspection of a public record will not be permitted if, upon consultation with the Town Attorney, it is determined that inspection is not permitted by any provision of the Act.
	11.2 Inspection of a public record will not be permitted if, in the opinion of the Town Clerk, disclosure of the contents of the record would be contrary to the public interest as provided in Section 24-72-204(2)(a) of the Act.
	11.3 A record that is copyrighted, including, without limitation, a building or design document prepared by an architect, may be inspected but may not be copied.
	11.4 Notwithstanding the fact that a particular record might otherwise be available for public inspection under the provisions of these Amended Regulations or the Act, the Town Clerk may deny access to such record in accordance with Section 24-72-204(...
	11.5 Communications with the Town Attorney, municipal prosecutor, or other special counsel of the Town will not be released to any individual other than those to whom the communication was directed without the consent of the attorney who wrote the com...

	12. Confidentiality Of Information Related To Town’s Grant Programs:
	12.1 This rule applies to the Town’s records with respect to all of the Town’s Grant Programs.
	12.2 All personal and financial information concerning applicants for and recipients of any Town Grant Program shall be treated as confidential information under Section 24-72-204(3)(a)(IV), C.R.S., and the Records Custodian shall deny the right of in...
	12.3 The information referred to in Section 12.2 of this rule includes, but is not limited to, the following information concerning applicants for grants under any Town Grant Program:
	(a) Names, addresses, telephone numbers, and e-mail addresses;
	(b) Information related to the social and economic conditions or circumstances concerning any individual, including wage or income information, and correspondence related thereto obtained from any source including state or federal agencies;
	(c) Evaluation of any personal or financial information by the persons who administer the Town’s Grant Program; and
	(d) Medical, psychological, or social evaluations, including diagnosis or past or present history of disease or disability of any kind.

	12.4 All confidential information shall be sorted, processed, and stored so that there are safeguards in place to ensure no unauthorized personnel can acquire or retrieve the confidential information.
	12.5 When the use of any and all records covered by this rule are no longer needed, they shall be destroyed in accordance with the Town’s adopted Records Retention Policy.
	12.6 Nothing in this rule shall be interpreted to prohibit the publication of statistics related to the grants awarded by the Town in connection with its Grant Programs, so classified as to prevent the identification of the amounts awarded to individu...
	12.7 Nothing in this rules prohibits the inspection and copying of information related to the administration of the Town’s Grant Programs by those Town employees and retained independent contractors with a need to know such information in connection w...
	12.8 Any person who has submitted an application for a grant under a Town Grant Program, or who has received a grant from a Town Grant Program may waive the confidentiality of this rule and authorize the information related to such person’s applicatio...

	13. Fees.
	13.1 The fees to be collected by the Town in connection with the production and copying of records pursuant to these Amended Regulations are set forth on the attached Exhibit “A”, which is incorporated into these Amended Regulations by reference. Appl...
	13.2 Upon request, the Town Clerk may reduce or waive a fee due under these Amended Regulations if she determines that the requested record(s) is to be used for a public purpose, including public agency program support, nonprofit activities, journalis...
	13.3 All fees set forth in Exhibit “A” are to be consistently applied. However, periodically situations may arise concerning the charging of fees under these Amended Regulations that will require flexibility and common sense. To provide that flexibili...
	13.4 Except as other provided in this Section 12 payment of all applicable fees is due when the requested documents are delivered to the requesting party.
	13.5 If the Town Clerk determines that a particular record request will likely require more than one hour of staff time to complete the Town Clerk may require the requesting party to make a reasonable deposit against the final cost of complying with t...
	13.6 If the Town Clerk determines that a particular record request will likely require more than one hour of staff time to complete the Town Clerk may charge a retrieval fee for the time that will be expended in responding to the particular record req...
	13.7 If the Town Clerk determines that it is necessary for the Town Attorney to review a particular record request to determine if the production of the requested document(s) would violate the attorney-client privilege that exists between the Town and...
	13.8 The fees described in Exhibit “A” may be changed by the Town Council as part of the adoption of the Town’s annual budget and, commencing April 1, 2015, the fees described in Exhibit “A” will automatically be adjusted by the Town Clerk to reflect ...




