
ADMINISTRATIVE RULES AND REGULATIONS CONCERNING ACCOMMODATION UNIT ADVERTISEMENTS UNDER THE TOWN OF BRECKENRIDGE BUSINESS AND OCCUPATIONAL LICENSES ORDINANCE

1. Effective Date.  These regulations are effective July 20, 2017.  

2. Authority.  These regulations are issued by the Finance Director of the Town of Breckenridge pursuant to the authority granted by Section 4-1-10-A3 of the Breckenridge Town Code.

3. Adoption Procedures.  The procedures set forth in Chapter 18 of Title 1 of the Breckenridge Town Code were followed in connection with the issuance of these regulations.  Notice of the adoption of these regulations was given in accordance with the requirements set forth in Section 1-18-3 of the Breckenridge Town Code.

4. Where can I find the Town’s requirements for advertising an accommodation unit?  

The Town of Breckenridge ordinance requirements for the advertising of accommodation units for rent are primarily found in Section 4-1-8-3 of the Breckenridge Town Code, which is a part of the Town’s “Business and Occupational Licenses and Tax Ordinance (BOLT).”  This ordinance is referred in these regulations as the “BOLT Ordinance.” As explained in the BOLT Ordinance and these regulations, responsible persons are required to list their Town-issued BOLT license number in any advertisement for the rental of the accommodation unit that is associated with that BOLT license number. The BOLT license number for an accommodation unit is referred to in these regulations as the “license number.”

5. What is an advertisement?

The BOLT Ordinance defines an “advertisement” as:

A form of marketing communication that employs a non-personal message to promote the rental of an accommodation unit. This includes, without limitation, mailing, brochures, print, internet listing, e-mail publication, social media, other electronic means, or other means or methods regardless of the medium used. 

6. What is an accommodation unit under the BOLT ordinance?

The BOLT Ordinance defines an “accommodation unit” as:

Any person engaged in the business of accommodations rentals within the Town. Specifically short-term rentals, defined as ‘Accommodation Unit’ in Section 4-1-2 of the Breckenridge Town Code as, ‘separate and distinct living units including condominium, townhome, house, trailer, studio unit, condo-hotel units, or any such other similar unit which is rented to any person, who, for consideration, uses, possesses or has the right to use or possess such accommodation unit for a period of 30 consecutive days or less, regardless of the number of days during a license year such unit is rented.’ 

7. What are the conditions of the license with respect to advertisements of an accommodation unit?

A. Owners of accommodations units must list all means, methods, and locations of advertisement for the rental of the accommodation unit that the owner intends to use on the initial license application. All means, methods, and locations include all print and website advertisements. 

B. After issuance of license, the licensee must update all advertising listings within 30 days of any changes in advertising means. 

8. When is the license number required to be shown in an advertisement for the 
rental of an accommodation unit?

There are three advertising scenarios that would be applicable for requiring advertisements to have a Town license number listed. Multiple scenarios may apply, listed below:

A. An owner advertises their accommodation unit for rent utilizing any means of advertising. The owner would need to include their Town license number in the advertisement.

B. A property management company lists an accommodation unit for rent utilizing any means of advertising. The property management company would need to include their Town business license number in the advertisement. Upon request by the Finance Director, the property management company would need to provide the individual accommodation license numbers of the units advertised. 

C. A property management company or other party “feeds” an advertisement through varying distribution channels resulting in third party advertisements that the property management or other party do not manage or control. The individual unit license number is not required to be displayed. However, the advertising company may have requirements to post their own license number. 

9. What if I own a timeshare and advertise it on my own to rent?

Each timeshare unit should be licensed in the Town and the associated license number must be displayed in advertisements for a specific unit. An owner that advertises their timeshare unit to rent may either contact their homeowner association or the finance department to obtain the timeshare unit’s individual license number. The license number the owner should use is the Town license assigned to the unit on the deed that assigns the current ownership.  

10. How should a BOLT license number be displayed in an advertisement?

A valid license number should be listed as “Breckenridge Business License No. [Insert number].”  The license number listed should be the license number of the party maintaining the advertisement. 

The license number is recommended to be prominently displayed somewhere in the listing, with no specific placement requirement. 

11. Where should the license number be displayed within the accommodations 
unit? 

The physical address of the licensed premise must be displayed within 5 feet of a main entrance of the licensed premises at all times. It is recommended to accomplish this by posting the BOLT license. Displaying the physical address by the main entrance is a safety protocol the Town implemented so that in the case of an emergency, guests staying in the accommodation unit may readily identify their physical location to emergency responders.  

Question: I don’t like the way the paper license looks, can I display my license number and physical address in a decorative way in my unit?

Answer: Yes, as long as the property address is legibly displayed within 5 feet of the main entrance in the accommodation unit, the paper copy of the license may be available elsewhere in the unit for guests to see, such as in a “guest binder.”

12. How do I apply for my license and pay the license fee?

The Accommodation Unit License Information Sheet  is submitted to the Finance Department, 150 Ski Hill Road, PO Box 8629, Breckenridge, CO  80424 or emailed to websitefinance@townofbreckenridge.com. The Finance Department will process the form and then send an invoice for the amount due for the license. Payments can be made via xpressbillpay.com or send to PO Box 8629, Breckenridge, CO 80424.

The annual fee for an accommodation unit license is based on the number of bedrooms in the unit or house as follows:

	Studio Unit   
	$75.00

	One-Bedroom Unit 
	$100.00

	Two-Bedroom Unit
	$125.00

	Three-Bedroom Unit
	$150.00

	Four or more Bedroom Unit 
	$175.00


13. Who is responsible for paying the license?
The accommodation unit owner must ensure the BOLT license for the unit has been paid. Property management companies and those that rent the accommodation unit for a profit must maintain a valid separate business license to cover all of the accommodations units that they rent. 

14. What if I recently purchased my unit and plan to rent it out?

The Finance Department receives information about an accommodation unit’s sale from the deed by which the unit owner acquired the unit, and will mail the new owner(s) an introductory letter and application form, explaining the licensing program. If the unit was previously licensed as a short-term rental unit, an initial fee may not be required. If the unit was not previously licensed and the new owner wishes to rent the accommodation unit on a short-term basis, a license fee will be pro-rated based on the date of sale.

15. Do I need to place my BOLT license number on my business card or business sign?
No, listing the BOLT license number is only required when you are advertising a specific accommodation unit to rent or advertising multiple listings in an advertisement. 
16. How will the Town contact a party who is advertising an accommodation unit in violation of the Section 4-1-8-3 of the BOLT Ordinance”?

The Town will give the responsible party written notice of a suspected violation of the advertising requirements of the BOLT ordinance in the form of a warning letter. The responsible party will then have 15 days to comply with the requirements of Section 4-1-8-3 of the BOLT Ordinance. 

17. Are there penalties for noncompliance with the accommodation units advertising requirements of Section 4-1-8-3 of the BOLT Ordinance? 
Yes.  The Town Code provides for a minimum fine of two hundred dollars ($200.00) up to a maximum fine of one thousand dollars ($1,000.00) for each day of a violation. The accommodation license can be suspended or revoked by determination of the municipal court judge. The fine amount will be set by the Town’s municipal judge.  

18. What else can happen if I don't list my license number in advertisements?

It is a violation of the BOLT Ordinance for a person to fail to comply with the applicable accommodation unit advertising rules set forth in Section 4-1-8-3. The possible fine for noncompliance with Section 4-1-8-3 are described in Section 16 of these regulations. An unpaid fine can be collected by the municipal court in the manner provided by law. The BOLT license for the affected accommodation unit may also be suspended or revoked.

19. How do I find out if my property is located with the Town?

Visit the Summit County Assessor’s website (http://www.co.summit.co.us/Assessor/assessor_home.htm)

20. Disclaimer.

The Town’s enforcement of the Business and Occupational Licenses and Tax Ordinance always involves applying the ordinance to the facts of a particular transaction. Not all possible factual scenarios involving the application of the Business and Occupational Licenses and Tax Ordinance are described in these regulations. Nothing in these regulations limits the Town’s authority to apply the Business and Occupational Licenses and Tax Ordinance to factual situations not specifically described in these regulations.

21. Whom can I contact if I have any other questions concerning the Business and Occupational Licenses and Tax Ordinance?

The Town of Breckenridge, Revenue Services Administrator, 150 Ski Hill Road, PO Box 8629, Breckenridge, CO  80424, 970-547-3193


Dated: ______________________, 2017













____________________________________


Brian Waldes, Finance Director
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